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British American Business Incorporated 
 
 
 

Exchange Visitor Program 
 
 
 
 

For Business Trainees 
 
 
 
 
 
 
 
 
 
 

Application For 
 
 

Certificate of Eligibility 
 

 
 
 

Section I — to be completed by the Member Company 
 

Section II — to be completed by the Trainee 
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Section I 
 
 

A. Company Information 
 
1. Name of Organization: 
 
 
 
 
 
2. Address: 
 
 
 
 
 
3. Training Location(s) if different from above: 
 
 
 
 
 
4. Official responsible for trainee (name and title): 
 
 
 
5. Telephone number of official: 
 
 
6. Fax number of official: 
  
 
  
7. Has your firm ever filed a nonimmigrant visa petition with the Immigration 
 & Naturalization Service on behalf of the trainee?   If yes, when, where, which  
 nonimmigrant visa and outcome. 
 
 
 
 
8. Has your firm ever filed an application for permanent labor certification or an Immigrant  

visa petition on behalf of the trainee?   If yes, when and where? 
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B. Financial Arrangements 
 
 BABi  member will pay for: 
 
 Travel Costs   Amount: $_________ 
 
 Financial Support (salary) Amount: $_________per annum 
 
 Board & Lodging  Amount: $_________per annum 
 Other benefits (please state): 
 
 
 
 
 
 
C.   Training Program 
 

(please provide comprehensive details on separate sheets and 
summarize the training program below) 

 
 i) Dates of training: start    mth___/day___/yr___  
     end  mth___/day___/yr___ 
 
 
 

ii) Trainee's Qualifications for Training: 
 
 
  
  
 iii) Occupational Field of Training - please indicate appropriate  
 category: 

 
  Management, Business, Commerce and Finance ____     
 
  The Sciences, Engineering, Architecture,    
  Mathematics, and Industrial Occupations  ____ 
 
  Information Media & Communication   ____ 
   
  The Law       ____ 
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 iv) Objectives of Training; 
 
 
 
 
 
 
  
 v) Skills to be Imparted to Trainee: 
 
 
 
 
 
 
 
 
 vi) Training Syllabus & Chronology: please provide details 
 
  
 
 
 
 
 
 
 
 
 
 vii) Justification for Utilization of On-the-Job Training: 
   
 
 
 
 
 
 
 
 
 
 viii) Description of Supervision & Evaluation to be Provided: 
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ix) Related Activities to Provide Interchange of Ideas with 
  American Counterparts and Participation in American life: 
 
 
 
 
 x) Position and Location Abroad for which the Training is  
  Designed to Prepare the Trainee. 
 
 
 
 
 
D. Pre-Arrival Information & Orientation of Trainee: 

Please give details, and attach examples, of information which will be 
made available to facilitate trainee's stay in the U.S. 

 
 
 
 
 
 
E. Reciprocity: 
 Does your organization send its U.S. staff overseas for training  
 or work experience?  If yes, please give details as follows: 
 
 Names of Staff Members: 
 
 
 Location Abroad: 
 
  
 Duration of Stay: 
 
 
 Type of Training/ 
   Work Experience: 
 (if insufficient space, please list on separate sheet) 
 
  
COMPANY:  
 
 
By: _____________________ 
 
Name and title: _____________________ 

Date: _____________________
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Section II 
 

Trainee Information 
  (please attach a copy of  resume to this application). 

a) Name:  first: 

   middle: 

   last: 

b)   Present Address: 

 

c) Present Telephone Number: 

  

d) U.S. Address (if known): 

  

e) Date of Birth: mth____ day _____  year _____ 

  

f) City of Birth: 

  

g) Country of Birth: 

  

h) Country of Citizenship: 

  
i) A Legal Permanent Resident of: 
 (principal dwelling place) 
 

j) Education:  Secondary:  Name: 

       Address: 

 
       Dates: 
 
    University :  Name: 
       Address: 
 
       Dates: 
       Degree: 
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 k) Current Employment:  Employer Name: 
       Address: 
 
       Dates: 
       Position: 
 
 
 
 l). Prior Employment:  Employer Name: 
       Address: 
 
       Dates: 
       Position: 
 
 
 
 
 
 

m). Have you ever visited the U.S. on an H-3 industrial 
 trainee or J-1 exchange alien visa?   If yes, please give 
 name of employer, dates and content of training. 
 
 
 
 
 
 
 
 
n). Information on Dependants (spouse and children under 
 21 who will accompany trainee:) 

 
        Name:     Relationship        Date     City/Country  Country of  
     of Birth:     of Birth   
 Citizenship 

     m/d/yr.                
         
Spouse: 
 
 
 
Children: 
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Trainee Acknowledgment Form 

 
 
 
 
British American Business Inc. (BABi) is delighted that you have chosen to come to the 
U.S. for a temporary period of training under our sponsorship. However, we ask that 
you fully consider and understand the purposes of the J-1 Exchange Program which 
we administer. 
 
BABi has been authorized by the United States Information Agency to administer a J-1 
Exchange Alien Program pursuant to the Mutual Educational and Cultural Exchange 
Act of 1961 (also known as the Fulbright-Hays Act). The purpose of this Act is to 
promote educational and cultural exchanges between the US and foreign nations. 
BABi’s program accomplishes this objective by enabling US and UK firms, who are 
members of one of the organizations within the BABC, to provide training in business 
related fields for selected trainees. Please note that this objective is not met unless 
participants return abroad to exercise the skills and knowledge acquired in the US and 
thus strengthen the ties and communications which unite the US with other nations of 
the world.   For further details regarding Exchange Visitor Programs we enclose the 
Department of State “Welcome” brochure.  
 
BABi hopes that, in addition to the training and education that you receive at the 
member firm, you will participate at the seminars, luncheons, receptions and other 
activities which are frequently held by BABi. We believe that your attendance at these 
functions will enhance your understanding of the special relationship which exists 
between the US and the UK. We enclose a list of upcoming BABi events for your 
information, together with some background information, which we hope will help make 
your stay in the United States more worthwhile and enjoyable. 
 
If you should have any other questions pertaining to our program, you should not 
hesitate to contact us.   Please sign below in recognition of your understanding 
regarding the goals of our program. 
 
We wish you a rewarding experience in the US, and look forward to meeting you. 
 
 
 
 
    Acknowledged: 
 
   By:______________________________________ 
   Trainee    date:____________ 
  
 
 


